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Ref : Public Law 97-214

DD Directive 4165. 60

SECNAVI NST 1710. 8

SECNAVI NST 5720. 42E
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(g) MAR Desktop Reference Guide - "Trash to Cash"

Encl : Qual i fying Recycling Program Standard Operating
Procedures (SOP) for NETPDTC
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1. Purpose. To establish a qualifying recycling program (QRP)
for NETPDTC Pensacol a per references (a) through (g).

2. Cancel | ati on. NETPVBAI NST 6280.1C

3. Definitions

a. Recycling. The process by which recovered naterials are
transforned into new usabl e products.

b. Qual i fying Recycling Program (QRP) An organi zed
operation that requires concerted efforts to divert or recover
scrap or waste from waste streans as well as efforts to identify,-
segregate, and maintain the integrity of the recyclable materials
in order to naintain or enhance their marketability.

c. Recyclable Mterials. Materials diverted fromthe solid
waste stream and beneficially used in place of raw materials.

Recycl able materials do not include precious netals or other
itens that can be used again in their original state. Itens

_detlerdrri ned to be resource recoverabl e onboard NETPDTC
i ncl ude:

(1) Newspaper.
(2) Conputer paper.
(3) Computer punch cards.

(4) Corrugated containers.
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(5) A um num cans.

(6) Ad training manuals (other than D stribution
Statenent A naterial).

(7) M scel | aneous books, etc.

Note: For Official Use Only (FOUO material must be shredded or

torn and is therefore not recyclable. D spose of shredded/torn
paper in trash dunpsters.

d. H.gh-grade Paper. This includes |etterhead stationary,

typgng paper, conputer paper (w thout carbon), and conputer punch
cards.

e. Low grade Paper. This includes newspaper, books,

techni cal manual s, self-carbonated (with carbon sheet), phone
books, etc.

4, Scope. This instruction applies to all NETPDTC Pensacol a
departments and tenant conmands, except the Navy Exchange and the

Federal Prison Canp, unless they choose to participate in this
program

5. Backgr ound

a. Saufley Field generates a |ot of recyclable solid waste
material. Recycling these solid wastes will do four things:

(1) Help conserve our natural resources.

(2) Reduce the waste stream that threatens our
envi ronment.

(3) Help to reduce pollution.

(4) Generate inconme to help fund nonappropriated norale,
wel fare and recreation (MAR) prograns.

b. A mlitary installation that establishes a QRP neeting
the requirements of reference (e) may receive at |east 50 percent

of the proceeds fromthe sale of recyclable materials to spend on
MAR pr ogr ans.

6. Program Pol i ci es

a. Al products identified as recyclable (paragraph 3c
applies) must be recycled if profitable.
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b. Al solid waste materials that are either generated,
col I ected, and/or stored onboard NETPDTC by Navy operations wll
be consi dered governnent property. If they have been identified
as recycl abl e/ recoverabl e, they nust be disposed of through
either the contract services of the Defense Reutilization and
Marketing Ofice (DRMD), or through direct sales by authorized
command personnel to local civilian recycling agencies. Renoving
recycl abl e/recoverabl e material from dunpsters onboard Saufley is
prohi bi t ed.

c. Private sale, or contributions of recyclable/recoverable
materials to nonprofit organizations is not authorized.

7. Proceeds fromthe Sale of Recyclable Materials

a.  Accunul ation of recycling funds is not affected by the
end of a fiscal year. They are carried forward into the new
fiscal year.

h. Sale proceeds will first be used to cover the cost of
operation, maintenance and handling of recyclable materials.
This includes the cost of containers and equi pnent used to
collect and transport the recyclable naterials.

c. Half of the remaining funds will be nade available to
hel p fund NETPDTC MAR prograns.

~d Al remaining funds will be used for pollution abatenent
initiatives

e. The Proceeds w il be given to the Recycling Manager after
bei ng properly processed through Defense Finance and Accounti ng
Service, Ceveland Center, Pensacola (DFAS-PE) and transferred to
the Saufley Field recycling account for disbursenent as

aut horized by the Commanding O ficer.

8. Managenent Control bjectives

a. To help identify recyclable resources now being | ost and
divert these resources into the recycling program To do this, a
Pol | ution Prevention Subcommttee (PPS) to the Environnental
Conpl i ance Board (ECB) will be established to review avail abl e
sol1d waste resources and investigate the feasibility of
recycling them A Recycling Manager will be appointed to oversee

Snd manage the NETPDTC QRP. Duties are described in paragraph
a.
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Specific duties of the PPS are described in paragraph 9g.

b. To increase available funding for NETPDTC MAR and
pol lution prevention projects

9. Action

a. Recycling Manager will:

(1) Coordinate recycling efforts with the Environnental
Engi neer.

(2) Serve-as program coordi nator.

(3) Provide mnutes of subconmttee neetings.
(4) Maintain liaison wth DRMO

(5) Review records nmintained by DRMO concernin

quantities and types of materials turned in by NETPDTC Por sale
under QRP.

(6) Maintain records to verify receipts of funds from
| ocal sales of recyclable materials.

(7) Coordinate funds between MAR and pollution
prevention projects as approved by the Commanding Oficer.

(8) Oversee the collection and sale or turn-in of
recyclable material s.

(9) Review existing contracts before conducting | ocal
sales to prevent violations.

b. Environnental Engineer wll:

(1) Provide guidance to the Recycling Manager on al
recycling efforts (including funding, equipnent, etc.)

(2) Coordinate activity-wide training for all recycling
efforts.

c. Staff CGvil Engineer will:

(1) Coordinate collection of routinely generated
recyclable material with the Recycling Manager.
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~ (2) Maintain a secure conpound where the recyclable
materials collected can be stored while awaiting turn-in or sale.

d. Conptroller wll

(1) Establish and maintain financial accounting records
and procedures and supporting docunments for funds received and
di sbursed from the sale of recyclable materials.

(2) Prepare and distribute to each nenber of the PPS a
Quarterly Recyclable Material Fund Status Report.

(3) Ensure costs of operation, nmaintenance and overhead
for collecting and processing the recyclable materials are
deducted and rei nbursed appropriately before funds are disbursed
for any purpose.

(4) Process distribution of funds based on direction by
t he Commanding O ficer.

e. The Designated Conmmand Journalist will assist with the
pronmotion and publicity of the recycling program

f. Al Departnents and Tenant Activities of NETPDIC wil| |
participate in this programexcept for the Navy Exchange and the
Federal Prison Canp, unless they choose to participate.

g. Pollution Prevention Subcommittee (PPS) will:

~ (1) Meet as necessary to review and/or enhance the
recycling program

(2) Review and recommend to the ECB projects to be funded
by proceeds from the recycling program

(3) Review all current contracts before recomendi ng
sales of material to a |ocal vendor

(4) Consist of (at a mnimun) the follow ng persons:
(a) Executive Oficer (Chairperson).

(b) Environnental Engineer.
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(c) Recycling Program Manager.
(d) One representative fromeach tenant activity.
(e) Designated Journalist.
(f) Saufley Field MAR Director.
(g) Comptroller

h. DRMO NAS Pensacola wll:

(1) Maintain records of the quantity and type of
materials turned-in for recycling.

(2) Develop service and sales contracts for materials to
be recycl ed.

10. Directive Responsibility. The Recycling Manager will be
responsi ble for keeping this instruction current.

‘XS;%(%WQQ\;

Distribution: (NETPDTCINST 5216.
Lists I, II and III
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QUALI FYI NG RECYCLI NG PROGRAM STANDARD OPERATI NG PROCEDURES ( SOP)
FOR _NETPDTC

1. Purpose. This SOP establishes the standard operating
procedures to support the requirenments of the NETPDTC Qualifying
Recycling Program (QRP) detailed in NETPDIC Instruction 6280. 1.

2. Scope. This SOP applies to all NETPDTC Pensacol a departnents
and tenant commands except for the Navy Exchange and Federa
Prison Canp, unless they choose to participate.

3. Policy/ I nformtion

a. As of 1 Cctober 1989, all Mrale, Wlfare and Recreation
(MAR) progranms nust be self-funded. To help ease the burden of
this requirement, we are instituting a recycling program onboard
NETPDTC. Qur first enphasis will be on recycling (high-grade)
conput er paper, (low grade) paper like old books and technica
manual s and al um num cans.

b. Funds raised by this effort are to be used to support
NETPDTC MAR and Pol lution Prevention progranms. |f you have any
suggestions, contact your PPS representative.

c. Al departnents and tenant commands w || support the
recycling effort by separating paper, technical manual s,
t el ephone books and al um numcans fromtheir daily trash and
depositing these itens in the appropriate collection containers
around the command. Sone exanples of the support expected are:

(1) Touch & Go. Place waste alumi num cans from beverage
sales in separate bags and deposit themin the collection
dunpster provided. Staff Cvil Engineer (N41) personnel wl|
transport the bags collected to the secure storage conmpound in
Bui | di ng 835.

(2) Buildings 2434 and 2435

_ ~ (a) Alum num Cans. Deposit waste al um num soda cans
in the designated recycling cans provided. They will be picked
up by NA1 on assigned days.

Encl osure (1)



NETPDTCI NST 6280.1
2 A frim 1997

(b) Paper. Department/Division will establish a
collection site to deposit waste paper (W thout carbons) in
designated |l ocations within their spaces and periodically deposit
the waste paper in one of the designated pick-up |ocations
assigned by N1, to be picked up on assigned days.

(3) N832 Learning Resource Center. Bring all waste

technical manuals, etc., to the Shipping/Receiving (Ceneral)
Branch, Building 809, paper collection site.

(4) Naval Reserve Center

(a) Alumnum Cans. Deposit waste al um num soda cans

in the designated recycling cans provided. They wi |l be picked
up by N41 on assigned days.

(b) Paper. Departnent/Division will establish a
collection site to deposit waste paper (w thout carbons) in
designated locations within their spaces and periodically deposit
the waste paper in one of the designated pick-up |ocations
assigned by N41, to be picked up on assigned days.

(5) Defense Finance and Accounting Services (DFAS)

(a) A umnum Cans. Deposit waste al um num soda cans

in the designated recycling cans provided. They w |l be picked
up by N41 on assigned days.

(b) Paper. Departnent/Division will establish a
collection site to deposit waste paper (w thout carbons) in
designated locations within their spaces and periodically deposit
the waste paper in one of the designated pick-up |ocations
assigned by N41, to be picked up on assigned days.

(6) All O her NETPDTC Personnel

(a) Al uninum Cans. Deposit waste al um num soda cans

in the designated recycling cans provided. They w |l be picked
up by N41 on assigned days.

(b) Paper. Departnent/Division will establish a
collection site to deposit waste paper (w thout carbons) in
designated locations within their spaces and periodically deposit
the waste paper in one of the designated pick-up |ocations
assigned by N41, to be picked up on assigned days.
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(7) MAR Additional Locations. Deposit waste al um num

soda cans in the designated recycling cans provided, to be picked
up by N4A1 on assigned days.

(a) Saufley Field Golf Course.
(b) Tennis Courts.

(c) Racquetball Courts.

(d) Softball Fields.

4, Speci fic Procedures.

a. Forms. A DD1348-1, DOD Single Line Item Rel ease/ Recei pt
Docunent, S/N 0102-LF-13-1040, is available at SERVMART. This is
the formused to docunent recyclable material that is turned in
to DRMO for sale. The remarks section of all DD 1348-1's used
for turning in recyclable materials to DRMO for sale include the
typed statenent:

"Recycl able Material - Deposit Proceeds to account
17F3875. 62RM 007/ 68322/ 0/ 068566/ 3C/ 000000/ 0683220TRASH. "

b. Alum num Can Collection. The Recycling Manager will
conduct a routine check of the alum num can coll ecti on containers
onboard NETPDTC and arrange for Federal Prison Canp inmates to
enpty themif necessary. The collected bags will be taken to the
secure storage conmpound behind Building 835 for storage.

c. Aumnum Can Turn-in. The Recycling Minager will arrange
for transportation of the cans to one of the local civilian
al um num recycling agencies.

d. Paper Collection. NETPDTC has a contract in place with
DRMO to collect and turn in our high grade conputer paper. There

are three collection dunpsters onboard NETPDTC. They both renain

| ocked to prevent any |ow grade paper |ike newspapers, phone

books, technical nmanuals, etc., from being deposited. Their

| ocations and key holders for access are:
(1) Behind Building 801 - Kathie Wite, 452-2990, Ext. 200.
(2) West of Building 2434 - Brenda Hodgins, 452-1926.
(3) Sout heast side Building 851 - Brenda Hodgi ns, 452-1926.

(4) Al locations - BU2 Wrrick, 452-1067.
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e. Paper Turn-in. Wen the paper collection dunpsters are
nearing their capacity, the key holder will call DRMO at 452-2451
and request pick-up. A local Pensacola waste conpany will enpty
the dunpster, weigh the material and pay DRMO for the paper

collected. DRMO W Il then credit our account with the funds
received.

f. Low grade Paper Turn-in. NETPDTC has a contract in place
with DRMO to pick-up and turn-in our |ow grade paper for
recycling. Low grade paper |like rate training manuals
(Distribution Statenment A only), phone books, newspaper, etc

shoul d be brought to the collection site at Building 808.

VWARNI NG - Only-unclassified, Distribution Statenent "A' naterial
can be turned in for recycling. However, For Oficial Use Only
(POUO) material, or material other than Distribution A can be
i ncl uded provided reference (d) applies.

5,  SOP Responsibility, The Recycling Manager will maintain the
SOP.
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| RECYCLING SCHEDULE

| ; _
801 |PAPERICANS PAPERICANS 'PAPERICANS
802 PAPER/CANS | |
803 | PAPER/ICANS
804 | PAPER/CANS
807 PAPERICANS PAPER/CANS
808 - PAPER/CANS
809 PAPER/CANS
810 - _
839 ' PAPER/CANS PAPER/CANS
845 |PAPER/ICANS - PAPER/CANS
846 'PAPER/ICANS
853 PAPER/CANS
854 |
2402 PAPER/CANS
2434 PAPERICANS PAPER/CANS
2435 | PAPER/ICANS PAPER/CANS
2438 ' PAPER/ICANS ' | PAPER/CANS
2451 | PAPER/CANS
2456
FPC | ;
NEX |

Encl osure (2)
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