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NETPDTC INSTRUCTION 1710.3C

Subj: QUALITY OF LIFE ADVISORY COMMITTEE
Ref: (a) BUPERSINST 1710.11 Series

1. Purpose. To assign responsibilities within this command for
the NETPDTC Quality of Life Advisory committee.

2. Cancellation. NETPDTCINST 1710.3B

3. Revision. Since this is a major revision, marginal
notations are not annotated. This instruction should be read in
its entirety.

4. Action. The NETPDTC Quality of Life Advisory Committee was
established in accordance with the provisions of reference (a)
to make recommendations to the Commanding Officer, Executive
Officer and Command Master Chief on matters concerning the
Morale, Welfare, and Recreation of military and civilian
personnel attached to NETPDTC Saufley Field.

5. Responsibilities. Depending on available funding, potential
funding and Command interest, the Quality of Life Advisory
Committee will be tasked with the following:

a. Organize and coordinate the following command activities:
(1) Spring Activity - Cultural Festival.
(2) Summer Activity - Command Annual Picnic.
(3) Fall Activity - Command Fun Day.

(4) Other approved activities as deemed appropriate.
(Holidays, Special occasions, etc.)

(a) For each of these activities, a subcommittee
should be formed to organize and coordinate that activity. The
subcommittee chairperson or co-chairperson will routinely brief
the Quality of Life Advisory Committee and the Commanding
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Officer on the status of the activity in the absence of a
‘regular meeting.

(b) Funding for these activities will come from the
NETPDTC Quality of Life Fund, the Recycling Fund or other
approved fund raising activities. All funding for events and
fund raising activities must be previously approved by the
Commanding Officer.

6. Quality of Life Fund. A Quality of Life Fund will be
established to be used for command activities outlined in
paragraph 4c above. Custodians of this fund will be the Quality
of Life Advisory Committee Chairperson and the Quality of Life
Advisory Committee Treasurer. All funds dispersed will be
approved by the Commanding Officer. The fund will be audited on
an annual basis by qualified authority (QOL auditor).

7. Meetings. The Quality of Life Advisory Committee will meet
as determined by the QOL Chairperson based on upcoming events or
as specific Command QOL issues arise. At a minimum, the QOL
Advisory Committee will meet every Quarter. Subcommittees may
meet as necessary, as determined by the subcommittee
chairperson.

8. Membership

a. The Quality of Life Advisory Committee will consist of a
minimum of the following membership (military or civilian):

Chairperson *
~ Co-Chairperson *
Secretary *
Treasurer *
Various Code Representatives**

* NOTE: Elected officials, approved by CO/XO.
** NOTE: A volunteer representative from every Code associated
with NETPDTC is essential in a successful QOL Program.

b. Departments/Divisions/Activities will be responsible for
appointing committee members as outlined above. Alternates
should also be appointed for all committee members.

9. Elections. The following Quality of Life Advisory Committee
officials will be elected by the committee and approved by the
CO/X0 for a term of a minimum of one year: Chairperson, Co-
Chairperson, Secretary, and Treasurer.
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NOTE: 1If the elected Chairperson is a military member then the
Co-Chairperson will be a civilian member, or vice-versa.
Elected officials may serve as their respective
Department/Division/ Activity representative, but an alternate
representative should be considered.

10. Responsibilities of Key Members/Officials

a. Chairperson. The duties of the committee Chairperson
are as follows:

(1) Preside over all Quality of Life Advisory Committee
meetings.

(2) Review and forward all expenditures for approval by
‘the Commanding Officer.

(3) Serve as co-Custodian to the NETPDTC Quality of Life
Fund.

(4) Arrange for annual financial audits.

b. Co-Chairperson. The duties of the committee Co-
Chairperson are as follows:

(1) Perform the duties of the Chairperson in his/her

absence.
(2) Act as the subcommittee coordinator.
c. Secretary. The duties of the committee secretary are

as follows:
(1) Maintain the minutes of all meetings.

(2) Submit smooth meeting minutes to the Chairperson for
approval and, as necessary, forward to the Commanding Officer.

(3) Make copies of the meeting minutes, forward to all
committee members.

(4) Prepares all QOL correspondence (i.e., letters of
appreciation, meeting reminders, etc.).

d. Treasurer. The duties of the committee treasurer are
as follows:
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: (1) Serve as co-Custodian to the NETPDTC Quality of Life
Fund.

(2) Maintain a ledger of all debits and credits and be
prepared to present such a ledger at all audits and at all
Quality of Life Advisory Committee meetings.

e. Subcommittee Chairperson will brief the committee on
the activities for which they are responsible.

11. Applicability. The procedures in this instruction are
applicable to all NETPDTC Departments/Divisions/Activities.
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